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CAREER OBJECTIVE:	
                   

To work in a job profile where I can utilize my subject knowledge, typing and communication skills, while learning concepts and executing them with dedication.

CURRENT WORK PROFILE:

· Currently doing PGDCA course in CDAC, Ahmedabad.
· Have completed a certificate course in TALLY accounting software.
· Concepts learnt so far: - computer programming in C/C++, Javascript, databases, proficient in computer typing, MS Office applications.
WORK EXPERIENCE:


· Have worked as Administrative Assistant from June 2012 to Apr 2016 in Kylin Assignments Pvt Ltd, Gwalior (M.P).
EDUCATIONAL QUALIFICATIONS:


· 2007-2010    Bachelor of Science from SAM Girls College, Barkatullah University, Bhopal. Specialization: Biotechnology, secured 55%.


· 2006-2007    Higher Secondary from MLB Girls School, Bhopal, Secured 51%.


· 2004-2005    High School Examination from Govt. Girls School, Jhansi,
 Secured 54 %. 


INDUSTRIAL TRAINING/ PROJECTS:


· Research Project on Water analysis from MP Pollution Control Board, Bhopal.
· Research Project on Study of Polymer applications from Central Institute of Plastics Engineering and Technology,  



PERSONAL DETAILS:	


· Date of birth                        :     08th July 1989
        
· Correspondence Address     :    B - 102, Sahaj Solitaire, New Vasana, Ahmedabad

I am willing to relocate across the country and look forward to joining your esteemed organization. Lastly, I hereby declare that the information provided above is correct and accurate to the best of my knowledge.		
				


                                                                                                                                           Sakshi Bhargava Sharma,
w/o Ashutosh Sharma
Ahmedabad
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